NATIONAL INSTITUTE OF TECHNOLOGY GOA

Zuari Visitors Hostel
Requisition Slip for Booking Accommodation for Guests

Indentor’s name Mobile no :

Department: e-mail

Name of Guest(s)

Address and Contact details of the
Guest(s): (Provide separate list if
no. of guest exceeds one)

Expected arrival : Time: Date:

Expected departure : Time: Date:

No. of rooms required :

Purpose of visit :

Category (See adjacent page): Al Bl B2/ C/ D
Payment to be collected from: Indentor/Guest/Others (Please specify):
(Signature of the Indentor with date) (Signature of HoD with date)
Applicable for official purposes)
Verified by: Approved/ Not Approved
(Facility Management Cell) (In-charge, Zuari visitors hostel)

FOR OFFICIAL USE ONLY

Note: The filled requisition slip should be handed over to Ms. Lata Kamalakar Patkar, Room No. 2, Ground
Floor, Administrative Office, NIT Goa. Visitors must submit a copy of their photo identity card at the time
of check-in.
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